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The City of Preston is taking immediate applications for:
Deputy City Clerk 
The City of Preston is seeking to fill the position of Deputy City Clerk. Position works under the general direction of the City Administrator/Clerk.  This position is also responsible for completing a variety of financial reports, accounts payable, payroll, and utility billing for approximately 500 customers. Must have excellent customer service skills and computer knowledge. Six months’ experience in an office environment including billing and basic financial activities preferred.  Position is full-time with excellent benefits.  A job description is available upon request.   
Normal working hours are Monday-Friday, 8am-4:00pm, plus evening meetings as necessary.  Benefits include IPERS retirement, life insurance health/dental insurance, paid holidays and vacation sick and personal days.
Starting pay is dependent on experience and qualifications. 
Applicant should submit the following information for full consideration:
*Complete the City of Preston application.
*Cover Letter of Application and Resume.
*List of 3 references or letters of recommendation related to this line of work. 

Applications are available at and due to Preston City Hall, Clerk’s Office
1 W. Gillet Street, Preston, IA 52069 or by emailing admin@prestoniowa.org
The position will be open until filled, but materials received by 
September 1, 2026 will receive full consideration.
The City of Preston is an Equal Opportunity Employer

Applications are available on the website Prestoniowa.com or at City Hall (1 West Gillet Street).




image1.png
&=PRESTON

lowa
Your Place to Grow




